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PLEASE RETURN TO: info@allsortsyouth.org.uk and mark ‘Private and Confidential’ in the subject line or post a paper copy to: PRIVATE & CONFIDENTIAL, Allsorts Youth Project, Young People’s Centre, 69 Ship Street, Brighton, East Sussex, BN1 1AE 

APPLICATION FOR EMPLOYMENT
PLEASE COMPLETE IN BLOCK LETTERS IN BLACK INK, OR TYPESCRIPT (FONT 12)
PLEASE ENSURE THAT YOU COMPLETE ALL SECTIONS AS FULLY AS POSSIBLE
INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED

	
1. Position Applied For: Assistant LGBT Youth Support Worker
   Ref No: (Office use only) _____________________________________________________________




	2. Application for (Please  as appropriate): 

Full time 	 Part time 	 Sessional 

Current Notice Period to be given: ______________________________________________
Where did you see the advertisement for this post? ________________________________




	3. Personal Details:

Surname: ____________________________First Names:____________________________
Address:_______________________________________________________________________________________________________________________________________________
Postcode: ________________________Telephone No: Home: ________________________
Mobile:__________________________ Email Address: _____________________________
National Insurance Number:___________________________________________________




	4. Details of Secondary Education
	From
	To
	Qualifications obtained, detailing subjects and grades. 

	








	
	
	



	5. Further/Higher Education
	From
	To
	Qualifications obtained, detailing subjects and grades. 

	






	
	
	



	6. Additional qualifications/courses/training attended specifically related to this application:
(Please use a continuation sheet if required)











	7. We need to know if candidates may have a disability that requires adjustments to be made to our recruitment processes. 

Are there any reasonable adjustments which you feel should be made to the recruitment process to assist you in your application for the job? 











	8. Employment: 
Present/Last employer: ______________________________Starting Date: ______________
Address: _________________________________________  Leaving Date: ______________
Job Title: ___________________________________________________________________
What were you required to do: _________________________________________________
___________________________________________________________________________
___________________________________________________________________________
Reason for Leaving: _________________________________ Finishing Salary: ____________



	Name and address of previous employers
(please use a continuation sheet if required)
	Post Held
	From
	To

	












	
	
	



	9. If offered this position do you intend to continue working for any other organisation? 
______________________________________________________________________



	10. Information in support of your Application: 
Please tell us, on no more than five sides of A4 font 12, how your experience, knowledge, skills and abilities would make you a suitable candidate for this post. 

You must address each item in the person specification in the order in which each item appears in the specification giving brief examples to demonstrate what makes you particularly suited for the job. 
 (Please use a continuation sheet if required)






































 (
Do you need a Work Permit to work in the UK?
YES/NO
If yes, what is the Expiry Date: _______________________________________________
Do you have any restrictions placed upon your Work Permit? YES/NO
If yes, please give details: ___________________________________________________
)



	12. References
Name and address of two professional references, which may be taken up prior to an interview, if short-listed. (One of whom must be your present or most recent employer). 

1. Name _____________________ Job Title: ______________________________
Organisation: _____________________________________________________
Address:_________________________________________________________
__________________________________ Postcode:______________________
Email: _______________________ Office Telephone no: __________________
Relationship: _____________________________________________________
I do/do not consent to my current employer being approached for a reference at this stage. 

2. Name_________________ Job Title: __________________________________
Organisation: ____________________________________________________
Address:_________________________________________________________
__________________________________ Postcode:______________________
Email: _______________________ Office Telephone no: __________________
Relationship: _____________________________________________________
I do/do not consent to this referee being approached for a reference at this stage. 





	I confirm that the information given on this Form is correct and complete, and understand that misleading statements may be sufficient for cancelling any arrangements made.  Due to the sensitive nature of the duties the post holder may be expected to undertake, I also understand that the Declaration will include details of any criminal convictions, cautions, reprimands and final warnings and any other information that may have a bearing on my suitability for the post. I understand too that an Enhanced Disclosure will be sought in the event of a successful application. 

Name:                                                                   Date: 

Signature of applicant: 
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EQUAL OPPORTUNITIES MONITORING FORM

Allsorts Youth Project is committed to the Principle of Equal Opportunities and strives to be an Equal Opportunities Employer. To ensure that we comply with Equal Opportunities Legislation the organisation asks that all applicants complete the details below. This information will be used solely for monitoring purposes and will be treated as confidential; it will be separated from your application upon receipt and before any consideration of candidates takes place. 

Completion is entirely voluntary and is not required for consideration for employment. 

Date of Application: __________________________________________________________
Application for the post of: ____________________________________________________
Where did you see the post advertised: __________________________________________
What age are you: 
18-25		26-34		35-44		45-54		55-64		65-74		75+

How would you describe your ethnic identity?
(Please give as little or as much detail as you would like) 


Do you consider yourself to have a disability? 


How would you describe your gender?


How would you describe your sexual orientation? 
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REHABILITATION OF OFFENDERS DECLARATION

As stated on the Application Form, because of the sensitive nature of the duties the post holder will be expected to undertake, you are required to disclose details of any criminal record. Only relevant convictions will be taken into account so disclosure need not necessarily be a bar to obtaining this position. 

	Have you ever been convicted in the courts or cautioned or been given a final warning by the Police? 
YES/NO  

If yes, please give details of offenses, penalties and dates: 






	Are you aware of any Police enquiries undertaken following allegations made against you, which may have a bearing on your suitability for this post? 
YES/NO 

If yes, please give details: 










Name: ________________________________ Signature: ____________________________
Date: ________________________________

In the event that this Disclosure is found to be false any offer of employment will be terminated immediately. Any information you provide on this form will be treated as strictly confidential and retained in a secure location. 
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